
Fullbrook Nursery School and Poppies Playcare 

Child Safeguarding Policy 

 

We clearly outline the responsibility of all adults working in school to be aware of 

their duty to act upon any concerns with regard to Child Safeguarding. 

As a part of their induction all adults working on site sign to acknowledge they 

have read this summary. 

All adults working with children have their CRB/DBS clearances checked and 

numbers recorded. 

All adults on site must comply with this guidance.The Headteacher and Deputy 

Headteacher periodically addresses all staff to remind them of their duty and 

responsibilities. 

(NB This will not apply to visiting contractors who will be given strict boundaries of 

access and expectations for the time they are on site). 

The Headteacher and Deputy Headteacher as designated leads will log all concerns 

and work with the appropriate agencies e.g. Children’s Services. The school 

receives advice and guidance from the Local Authority (telephone 01922 658170) 

and uses the common referral procedures through MASH. Procedures available 

online at www.wlscb.org.uk 

The Headteacher/Deputy Headteacher, as designated lead will call Child Concern 

Meetings, (when necessary, Multi-agency Professionals’ Meetings) and support the 

Early Help process in order to support early intervention for children and families 

in need. 

The school will send a representative to any Child Protection Conferences and will 

forward full written reports if attendance is not possible. The designated lead 

receives and acts upon any updates or minutes. The Headteacher/Deputy 

Headteacher, as designated lead, will ensure participation by an appropriate 

member of staff in all Core Group activities forming part of a Child Protection plan 

established following a conference. 

The school will also work with agencies to ensure the monitoring of children not on 

the Child Protection List (not deemed to be in need of a Child Protection Plan), but 

who may be living in risky situations – through the Child Concern Model and Early 

Help. 



1. A Safer Culture 

The school meets its responsibilities to promote and maintain a safer culture, in 

line with the principles of the Children Act 1989, The Education act 1996, The 

Education act 2002, The Children Act 2004, The Safegaurding Vulnerable 

Groups Act 2006, The Education and Inspections Act 2006 and all government 

guidance including: Safeguarding Children and Safer Recruitment 2007, Working 

Together to Safeguard Children 2015, Keeping Children Safe in Education 2015 

and Safer Practice for all Adults Working with Children and Young People 2007. 

The health, safety and well-being of all our children are of paramount 

importance to all the adults who work in our school. Our children have the right 

safeguarding, regardless of age, gender, race, culture or disability. They have 

a right to be safe in our school. 

• In our school we respect our children. The ethos of our school is one that 

encourages all children to do their best. We provide opportunities that 

enable our children to take and make decisions for themselves. We work to 

promote the ethos and curricular content of ‘Every child Matters’ principles. 

We endeavour to empower the children to understand their right to a life 

free of threat, abuse or violence and help them to rely on us to help to 

keep them safe where necessary.  

 

• We encourage pupils to respect the fundamental British values of 

democracy, the rule of law, individual liberty and mutual respect, and 

tolerance of those with different faiths and beliefs. We ensure that 

partisan political views are not promoted in the teaching of any subject in 

the school and where political issues are brought to the attention of the 

pupils; reasonably practicable steps have been taken to offer a balanced 

presentation of opposing views to pupils. 

 

 

• The school pays full regard to ‘Keeping Children Safe in Education’ (July 

2015). Safer recruitment practice includes scrutinising applicants, verifying 

identity and academic or vocational qualifications, obtaining professional and 

character references, checking previous employment history and ensuring 

that a candidate has the health and physical capacity for the job. It also 

includes undertaking interviews and undertaking appropriate checks through 

the Disclosure and Barring Service (DBS). 

 

• The school makes all staff aware of their responsibilities under The Prevent 

Duty and training is provided periodically. 



 

• All recruitment materials will include reference to the school’s commitment 

to safeguarding and promoting the wellbeing of all pupils. All staff/volunteer 

interviews will explore the candidates commitment, understanding and  

knowledge of safeguarding children and young people. 

 

 

• Relevant staff and governors have undertaken Safer Recruitment training. 

There will be at least one person on every interview panel who has 

completed training. 

 

• Personal, social and emotional development (PSED), spiritual, moral, social 

and cultural (SMSC) and health education are important aspects of the 

curriculum and help to develop appropriate attitudes in our children and 

make them aware of the impact of their decisions on others. We also teach 

them to recognise different risks in different situations, and how to behave 

in response to them. 

 

• We do not allow children to be collected by adults whom we do not 

recognise as being legitimate for that role and always contact 

parents/carers if a different person is sent to collect a child without the 

parent/carer notifying the school of this. A password system is in place for 

exceptional circumstances. 

 

• In cases of family dispute we seek to promote the wellbeing of the child. 

Where a parent who does not have full parental/carer responsibility collects 

a child we will immediately contact the parent/carer with responsibility. In 

the case of a parent who does not have contact we will state strongly that 

they do not have the right to collect the child and refer the matter to the 

police and Childrens’ Services. The school can only apply these stringent 

boundaries when we are in possession of a written notification from a 

solicitor or Childrens’ Services. 

 

• Staff, students,parent/carers and visitors are not allowed to use mobile 

phones in areas where there are children present. Cameras and ipads are 

avaible for use by nursery staff to record children’s experiences and 

achievements. Photographs may be included in Learning Journeys  and for 

display with the prior consent of parents/carers. Parents/carers permission 



will be required for any images of children to be displayed on the school 

website or in any educational publications. Children’s images must not be 

uploaded to any social networking site. 

 

2. The policy aims and objectives 

 

This policy ensures that all staff in our school are clear about the actions 

necessary with regard to a child safeguarding issue (Child in Need, Child 

Protection, Early Help). Its aims are: 

 

• To raise aware ness of all staff and to ensure understanding of their 

responsibility to report possible cases of abuse. 

• To ensure effective communication between all staff and when dealing 

with child safeguarding issues. 

• To ensure understanding of the correct procedures for those who 

encounter an issue of child safeguarding. 

• To help staff to empower children to understand the care they 

deserve and to take sensible action to keep themselves safe. 

 

3. Procedures to follow in response to disclosures or concerns 

 

• There is a named person in our school who is the Child Safeguarding 

designated person. This is Wendy Smith/Andrina Flinders, the 

Headteacher/Deputy Headteacher and Sharon Fergusson/Gurpreet 

Sahota the Playcare Manager and Deputy Manager. 

 

• If any member of staff suspects that a child in his/her class may be 

a victim of abuse, they immediately inform the named person of their 

concerns. Abuse can be of a sexual, emotional or ohysical nature. It 

can also be the result of neglect. 

 

• Any action that a named person takes when dealing with an issue of 

child safeguarding must be in line with the procedures outlined in the 

LA LSCB Child Safeguarding guidelines available online at 

www.wlscb.org.uk 

 

• The school’s designated person works closely with the Children’s 

Social Care Services and Police when investigating any allegations of 



abuse. All parties involved handle such investigations in a sensitive 

manner, but the interest of the child is of paramount importance. 

 

• In most circumstances when a child alleges abuse the school will 

notify the parents at the earliest opportunity. However, in certain 

circumstances (ususally in response to an allegation of physical or 

sexual abuse within the family) referral to Children’s Services (and 

thereby to the police) may be made first. 

 

In these circumstances, those agencies take responsibility for 

notifying the parents. This is to ensure the child is safeguarded, 

that s/he cannot suffer coercion or punishment for the disclosure and 

to try to ensure the preservation of any evidence. 

 

If a child protection referral is made, the school expects that there 

will be case conference held by Children’s Services within the 

specified framework – 15 working days. The case conference offers 

the opportunity to share information and formulate a plan of action. 

Staff are expected to attend, participate in or send reports to all 

case conferences and meetings held under the LA guidelines. 

 

We regard all information relating to individual child safeguarding 

issues as confidential, and we treat this accordingly. We only pass 

information on to appropriate persons. We inform the child at all 

stages of who is involved, and what information we have given to 

others. 

  4.Procedures in relation to recruitment and management of staff 

• Our recruitment policy is in line with DSCF directives on Safer Recuitment 

and the Headteacher (and others) undertake safer recruitment training. 

• We acknowledge that Safer Recruitment is an integrated element of 

safeguarding and that the principles are ongoing through induction, 

monitoring and performance management. 

• We require all adults in school who have contact with children to be vetted 

through the Disclosure and Barring Service in order to ensure that there is 

no evidence of offences involving children or abuse. 

NB All staff appointed prior to April 2002 were checked for entry on DfEs 

List 99. 



• A central record is maintained within school of all staff, indicating checks 

of their identity, qualifications (where appropriate), CRB/DBS/List 99 

status, right to work, overseas checks, and disqualification by association 

declarations. 

• Supply staff are engaged via agencies who apply similar safer recruitment 

procedures. 

• The may be rare occasions when adults in our school, in the course of their 

duty, use physical intervention to restrain children. The 

Headteacher/Deputy Headteacher requires the adult involved in any such 

incident to report this to her/him immediately, and to record it in the  

interventions book. 

NB: Physical intervention is appropriate in line with the guidelines in Section 

50A of the Education Act 1996. 

 

• The specific vulnerability of supply staff and volunteers is recognised by the 

school and they are appropriately supported by senior staff. Provisions 

include the issue of our Behaviour Management Procedures and Safeguarding 

Procedures to all supply staff and volunteers whilst the are engaging with 

the children in the school. 

 

• Members of staff receive appropriate training to raise their awareness of 

abuse and their knowledge of agreed local child safeguarding procedures in 

line with statutory requirements. 

Level 1: Basic Awareness Training every three years for all staff (teaching 

and non-teaching). 

Level 2:Advanced Training for the designated persons every two years. 

Senior Staff and governors engaged in recruitment are trained in Safer 

Recruitment. 

 

• Members of staff also receive appropriate training to raise awareness of 

appropriate behaviour in relation to physical contact, professional 

relationships and so on, in order to keep pupils safe and in order to keep  

staff safe from inappropriate allegations. 

 

• Members of staff are aware of their rights, responsibilities, duties and 

powers relating to managing pupils' behaviour in school, during school 

activities offsite, and to report issues for action by the school leadership, 

even when these occur beyond school and other than during an offsite 



activity - if there are safeguarding implications for the individual children 

involved, other children or members of the public. 

 NB: These powers and those of the Head teacher/Deputy Headteacher to 

take action against a child who causes a problem even beyond the school and 

outside school hours are outlined in the Education and Inspections Act 2006. 

 

• The designated persons for safeguarding receive training in the managing 

the Child Protection. Child in Need model and Early Help. 

 

Allegations against members of staff/volunteers 

• Fullbrook Nursery School is committed to having effective recruitment and 

human resources procedures, including checking all staff and volunteers to 

make sure they are safe to work with children and young people. Key staff 

involved in recruitment processes will undertake Safer Recruitment Training. 

 

However, there may still be occasions when there is an allegation against a 

member of staff or volunteer. Allegations against those who work with 

children, whether in a paid or unpaid capacity, cover a wide range of 

circumstances. 

 

All allegations of abuse of children by those who work with children or who 

care for the must be taken seriously. Fullbrook is required to have a named 

senior officer who will receive all reports of allegations. Our named senior 

officer is Wendy Smith/Andrina Flinders. 

 

The following procedure must be applied in all situations where it is alleged 

that a person who works with children has:- 

 

� Behaved in a way which has harmed a child, or may have harmed a 

child 

� Possibly committed a criminal offence against or related to a child 

� Behaved towards a child or children in a way which indicates that 

he/she is unsuitable to work with children. 

 

The allegations may relate to the persons behaviour at work, at home or in 

another setting. 

 



All allegations should be notified to the Local Authority Designated Officer, 

Alan Hassell (LADO) within one working day. (01922 646640/658354). 

 

The school's named senior officer, Wendy Smith/Andrina Flinders should 

receive reports in relation to allegations against those within the 

organisation. A senior member of the Human Resources team must also be 

consulted. 

 

When the allegation is against the senior officer, the Chair of Governors is 

responsible for notifying the LADO and dealing with the allegation in line 

with the policy. 

 

The LADO will discuss the matter with the named senior officer to 

determine what steps should be taken  and where necessary obtain further 

details of the allegation and the circumstances in which it was made. The 

discussion should also consider whether there is evidence/information that 

establishes that the allegation is false or unfounded, whether a referral to 

Children's Services is required and/or whether disciplinary action is 

appropriate. 

 

Some allegations will be so serious as to require immediate referral to 

Children's Services and the Police, but common sense and judgement must 

be applied in reaching a decision about what action to take. 

 

If the allegation is not patently false and there is cause to suspect that a 

child is suffering or is likely to suffer significant harm, the LADO will 

immediately refer the matter to Children's Services and ask for a 

Strategy/Discussion Meeting to be convened straight away. 

 

Where the safety of other children is in question as a result of the 

allegation, consideration should be given to invoking the Complex (Organised 

or Mutiple) Abuse Procedure (this can be found on the WSCB website 

www.wlscb.org.uk ) 

 

Some allegations may be less serious and at first sight might not seem to 

warrant consideration of a police investigation or enquiries by Children's 

Services. However, it is important to ensure that even apparently less 

serious allegations are followed up and examined objectively by someone 

independent of the organisation. Consequently the LADO should be informed 



of all allegations that come to the employers attention and appear to come 

within the scope of this procedure so that he/she can consult Police and 

social care colleagues as appropriate. 

 

Where a referral is made directly to Children's Services, they will consult 

with the LADO, the police and the named senior officer. 

 

Where such allegations are made, consideration must be given to the 

following three strands:- 

 

1. The police investigation of a possible criminal offence 

 

2. Enquiries and assessment by Children's Services as to whether the child 

is in need of protection or in need of services. 

 

3. Consideration by an employer of disciplinary action in respect of the 

individual. 

 

In addition, such allegations may give rise to complaints of poor practice 

which should be considered in line with the Walsall MBC complaints or 

disciplinary procedures. 

 

More information and the full Walsall Safeguarding Children Board 

Protection Procedures can be found at ww.wlscb.org.uk 

 

Governance 

 

The governing body receive training in their legal responsibilities for 

safeguarding. 

 

The governing body appoints a nominated governor to champion safeguarding. 

 

The nominated governor annually reviews procedures and policy with the 

designated person and prepares a report for the full governing body. 

 

The governing body acknowledges ts retained responsibility for any activities 

carried out with the children on site or using the schools's facilities - even 

if delivered by an external body or organisation. 

 



In such circumstances the governing body satisfies itself that the group or 

organisation has its own safeguarding policy and procedures for safer 

recruitment of staff or leaders, or that the organisation signs up to the 

policy and procedure of the school.  

Therefore the governing body and Headteacher/Deputy Headteacher will 

only grant permission for use of the premises to recognised bodies (usually 

with a national affiliation and a written statement of their adherence to 

safeguarding principles. 

 

Updated October 2015                          W Smith 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 


